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Enrolment Policy 
 

The Board of Management of St. Nicholas’ Monastery National School is setting out this 

policy in accordance with the provisions of the Education Act 1998. By doing so, the Board 

trusts that parents will be assisted in relation to enrolment matters and that furthermore, the 

chairperson of the Board of Management, Gerry McCabe and the Principal teacher, Lisa 

Jones will be happy to clarify any matters arising from the policy.  

 

St. Nicholas’ Monastery National School is a Catholic; single sex boys’ school under the 

patronage of the Catholic Arch Bishop Eamon Martin. As a Catholic school, we strive to 

promote the full and harmonious development of all pupils’ cognitive, intellectual, physical, 

cultural, moral and spiritual abilities, including nurturing a living relationship with God and 

other people.  

 

The school caters for all classes from Junior Infants to sixth class. It is an inclusive school 

and caters for pupils of all abilities and welcomes pupils from all ethnic backgrounds and 

other religions. There are 14 teachers in total including the principal, 8 class teachers and 4 

special education teachers. Special Needs Assistants are assigned to the school by the 

Department of Education and Science (DES) to enable the inclusion of certain children with 

special educational needs.  

 

St. Nicholas’ Monastery National School is maintained by grants, funding and teaching 

resources provided by the Department of Education and Science. It operates within the 

regulations laid down from time to time by the Department. This school policy is subject to 

and dependent upon the resources and funding available. The school is subject to the 

Education Act (1998), the Education Welfare Act (2000), the Education for Persons with 

Special Educational Needs Act (2004), equality law, health and safety regulations and all 

other relevant legislation. The school follows the curricular programmes outlined by the 

Department of Education and Science, which may be amended from time to time, in 

accordance with Sections 9 and 30 of the Education Act, 1998. 
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St. Nicholas’ Monastery National School, within the context and parameters of Department 

regulations and programmes, the rights of the patron as set out in the Education Act 1998 

and the funding and resources available, supports the principles of: 

• Inclusiveness, 

• Equality of access and participation in the school, 

• Parental choice in relation to enrolment and 

• Respect for the diversity of values, beliefs, traditions, languages and ways of life in 

society. 

 

Application Procedures 

Children may not commence in Junior Infants prior to their fourth birthday. Children must have 

reached their fourth birthday by the 30th of September, in a given school year before they 

commence Junior Infants All other children, wishing to attend this school, will be placed in an 

age appropriate class.  

Parents wishing to have their child enrolled in Junior Infants will be asked to do so by means 

of a written application. Enrolment forms are available from the office.  

The following information will be required on the application form: 

• Pupil's name, age and address; 

• An original birth cert and Baptismal Cert where appropriate; 

• PPS number;  

• Religious Faith – for POD purposes if consent given 

• Nationality 

• Ethnic Background – for POD purposes if consent given 

• Language spoken at home 

• Names, addresses of pupil's parents/guardians; 

• Contact telephone numbers; 

• Contact telephone number in case of emergency; 

• Relevant Medical Problems 

• Number of children and child’s place in family; 

• Previous preschools/school/schools attended, if any 

• Details of any health or welfare issues; 

• Name and contact details of family doctor. 

• Permission for pupil to attend Learning Support if required 

• Permission for photographs or recordings of pupil taking part in school activities 

• Permission for use of photographs or recordings on school notice boards, 

newsletters or website - in accordance with child protection guidelines 

• Permission for pupil to be taken on education trips 

 

 

Parents/guardians are also asked to make any relevant comments which they feel the 

school should be aware of. 
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 NB It is important that parents/guardians give details of any medical condition or other salient 

facts the school should be aware of. Examples of such salient issues include psychological 

and medical reports or any pertinent legal issues. 

 

The names of children for whom completed Enrolment/Application forms and Birth/Adoption 

certificates have been received, may be placed on a school/class waiting list. (See below) 

 

Equality of access is the key value that determines the enrolment of children in our school.  

No child is refused admission for reasons of ethnicity, special educational needs, disability, 

language/accent, , traveller status, asylum-seeker/refugee status, religious/political beliefs 

and values, family or social circumstances 

 

Please note that the completion of an application form or the placement of a child’s 

name on a list, however early, does not confer an automatic right to a place in the 

school. 

 

The Board of Management reserves the right to determine the maximum number of children 

in each separate classroom bearing in mind: 

a. size of/available space in classrooms 

b. educational needs of children of a particular age  

c. multi-grade classes 

d. presence of children with special educational/behavioural needs 

e. Department of Education and Skills maximum class average directives 

(currently a maximum average of 24 children) 

 

In the event of the number of children seeking enrolment in any given class/standard 

exceeding the number of places available preceding or during the school year (due to the 

Board of Management being unable to provide suitable accommodation, or recruit the 

required teaching staff) the following criteria will be used to prioritise children for enrolment: 

a. Brothers (including step-siblings, resident at the same address) of children 

already enrolled – priority to oldest 

b. Boys living within the catchment area  

c. Boys living outside the catchment area  

d. In the event of being unable to enrol a child(ren) from categories a, b or c in a 

given class at the beginning of a year, or mid-year, such children will receive 

priority (in order of a, b, c) for the subsequent school year over other children 

on the waiting list.  

 

Admission: 

In the last term, following the closing date for receipt of applications, a full list of applicants 

will be examined by the BOM. The decision of the board will be communicated to parents 

within 21 days of this closing date. Children who are aged four, or over, and who have not 

previously attended a primary school, will be enrolled in Junior Infants, if this class is 

deemed appropriate, before the end of September. 
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Pupils Transferring 

Pupils are only enrolled during the school year if they are newly resident in the area, and an 

application form requiring the information as outlined above as well as specific information 

about previous schools attended must be completed by parents/guardians. Each application 

must be considered by the Board of Management.  

 

Pupils wishing to transfer from other schools are enrolled subject to the Rules governing 

National Schools, as well as our own school’s enrolment policy and local agreements with 

other schools.  

 

 

School Policy and Practice 

Pupils enrolled in our school are required to co-operate with and support the School/ Board 

of Management’s Code of Behaviour as well as all other policies and practices in relation to 

curriculum, organisation and management. The Board of Management places 

Parents/Guardians responsible for ensuring that their child(ren) co-operate with said policies 

in an age-appropriate way. These policies may be added to and revised from time-to-time. 

 

Children with Special Needs 

St. Nicholas’ Monastery NS welcomes applications from children with special needs and 

every effort will be made to provide them with an appropriate education as well as to include 

them in every aspect of life in our school. The child with special needs will be resourced in 

accordance with the level of resources provided by the Department of Education and Science 

to the Board of Management. 

The Board of Management will require copies of relevant medical or psychological reports 

prior to the child being enrolled in our school.  The purpose of such reports is to allow the school 

to establish the educational or other needs of the child relevant to his disability or special needs 

and to provide the support services required. Should such reports not be available the board 

will request that such assessments be carried out immediately. 

Following the receipt of the report the Board will assess how the school can meet the needs 

specified in the report(s). Where the Board deems that further resources are required, it will, 

prior to enrolment, request the Department of Education and Science to provide the resources 

required to meet the needs of the child, as outlined in the psychological or medical report. 

The school will meet with the parents to discuss the child's needs and the school’s 

suitability or capability in meeting these needs. If considered necessary, a full case 

conference may be called which will include parents, class teacher, learning support 

teacher, resource teacher, special needs assistant, psychologist, social worker or other 

medical personnel as appropriate. 

 

Exceptional Circumstances 

It may prove necessary for the Board of Management to decide to defer/refuse enrolment to a 

pupil in exceptional cases. An exceptional case could arise where either: 
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1. In the opinion of the BOM the pupil poses an unacceptable risk to other pupils, to school 

staff or to school property. 

2. A parent refuses to sign acceptance of the Code of Behaviour 

 

Children with other faiths or no faith 

Bearing in mind the Catholic ethos of the school, every effort will be made so that the school 

is as inclusive as possible. While Catholic education and ethos permeates every aspect of 

the school day, children of other faiths or no faith, where request is made in writing, will be 

excused from participating in formal religious instruction classes and specifically Catholic 

liturgies although  children from all faiths are invited to participate if they wish .As far as is 

possible, in consultation with parents, suitable arrangements will be made in order to facilitate 

non- participation  however it will not be possible to provide instruction in other faiths or 

alternative supervision by another staff member during these designated periods..  

 

Appeals Procedure 

In line with Section 29 of the Education Act (1998), parents who are dissatisfied with an 

enrolment decision, may appeal to the Board of Management. This appeal must be 

addressed, in writing, to the Chairperson of the Board, stating the grounds for the appeal, 

and lodged within ten days of receiving the refusal. Parents, if unhappy with the results of this 

appeal, may appeal to the Department of Education and Science under Section 29 of the 

Education Act on the official form provided by the Department. This appeal must be lodged 

within 42 days of receipt of the refusal from the school to enrol. 

 

 

Signed:   Gerry McCabe  (Chairperson)                        Date:  8th March 2019 

 

 

 


